
Accessing 
Your 
Unofficial 
Transcript

1. Go to my.OTC.edu

2. Login using your OTC 

username and 

password

3. Select Student 

Planning
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4. Select the Student 

Planning dropdown

5. Select Unofficial 

Transcript
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6. Select Undergraduate 

Level Transcript 

Basic or 

Undergraduate Level 

Transcript - Detailed 

to begin downloading 

your unofficial 

transcript
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Each web browser has a 

different process for 

downloading documents.

Refer to your web 

browser’s prompts to 

open, print, or save your 

Unofficial Transcript


